Owner Vacation Readiness Checklist
Find the business-critical work that breaks when the owner is unavailable.
OpsKit Library — editable operating template
Readiness checks
	Done
	Item
	Owner / Notes

	☐
	Backup can access payment processor
	

	☐
	Backup knows urgent customer escalation path
	

	☐
	Domain/DNS/hosting admin backup exists
	

	☐
	Current client/vendor list is updated
	

	☐
	Open issues are documented
	

	☐
	Recurring payments and renewals are visible
	

	☐
	Top three daily tasks have written instructions
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